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ARTICLE 1 PREAMBLE

This Agreement 1s entered into by the City of
Riviera Beach, Florida, hereinafter referred to as the
"City" and the Service Employees International Union,

hereinafter referred to as the "Union."l1

The general purpose of this Agreement is to set forth
terms and conditions of employment and to promote orderly
and meaningful labor relations for the mutual benefit of the
City of Riviera Beach in its capacity as an Employer, the

Employees, and the citizens of the City of Riviera Beach.

The parties recognize that the best interest of the
community and the job security of the employees of the City
depend upon the City's success in establishing and
maintaining, effective, proper, and superior service to the

community.

ARTICLE 2: RECOGNITION

The City hereby recognizes Florida Public Service Union,
affiliated with the Service Employees International Union,
as the exclusive bargaining agent for the general employees

in Riviera Beach 1in the departments and classifications



listed in the Florida Public Employees Relations Commission
Certification of Representatives issued 1in Case No.:
H-RC-743-005 dated April 24, 1975, and as amended in Case
No.: MS-84-026, dated August 29, 1984, for the purpose of
collective bargaining in good faith on wages, fringe
benefits, and other conditions of employment affecting SEIU
bargaining unit members, and to execute a written agreement
with respect to agreements concerning the terms and

conditions of employment.

ARTICLE 3: MANAGEMENT RIGHTS

Section 1. The Union recognizes the prerogative of the City
to operate and manage its affairs in all respects; in
accordance with 1its responsibilities, and the powers or
authority which the City has not officially abridged,
delegated, or modified by this Agreement, are retained by
the City. Management officials of the City retain the
rights, in accordance with applicable laws, regulations, and
provisions of the Civil Service System, but are not limited
to the following:

a. To manage, direct, plan, control and determine services

to be conducted by the employees of the City.

b. To classify, evaluate, hire, promote, transfer,



schedule, assign, and retain employees’ positions of
the City.

To suspend, demote, discharge, or take other
disciplinary action against employees for just cause.
To relieve employees from duty because of lack
of work, funds, or other legitimate reasons.

To maintain the efficiency of the operations of the

City.

To determine the methods, means, and personnel by
which such operations are to be conducted.

To determine the organization of the City Government.

To determine the number of employees to be employed

by the City.

To determine the number, types and grades of positions
of employees assigned to an organization unit,
department, or project.

To determine internal security practices.

To determine those matters covered by the Civil Service
System.

To implement the missions and policies as set forth

by the City.

To introduce new or improved methods,

equipment or facilities.

To make, publish and enforce rules and regulations.



Section 2. The City Council has sole authority to determine
the purpose and mission of the City and all its employees
and the amount of the budget to be adopted, and shall not in
any way, directly or indirectly, be subject to the grievance

procedure or arbitration.

Section 3. If, in the sole discretion of the City Council,
it is determined that Civil emergency conditions exist,
including but not limited to, riots, civil disorders,
hurricane conditions, or similar catastrophes, the
provisions of this agreement may be suspended by the Mayor
during the time of the declared emergency, provided that
wage rates and monetary fringe Dbenefits shall not Dbe

suspended.

Section 4. It is wunderstood by the parties that every
incidental duty connected with operations enumerated in job
descriptions is not always specifically described; and
employees, at the discretion of the City, may be required to
perform duties not within their Jjob description in

accordance with the provisions within this agreement.

ARTICLE 4: PROHIBITION OF STRIKES



Section 1. The Service Employees International Union, or
their member agents or designees, agree during the life of
this Agreement that they shall have no right to engage in
any work stoppage, slow down, or strike, or similar
activities, which interfere with the operation and mission
of the City Administration, the consideration for such
provisions Dbeing the right to a resolution of disputed
questions. The Employer shall have the right to a resolution
of disputed questions. The Employer shall have the right to
discharge or otherwise discipline any or all employees who
violate the provisions of the section. Such disciplinary
action by the City shall not be subject to any grievance or
appeal procedure as provided for in this Agreement, except
to the extent that there is a question of fact as to the

employee engaging in the prohibited activity.

Section 2. In the event of a strike, work stoppage, or
interference as defined in the Public Employees Relations
Act, Section 447.203 (6), with the operation and
accomplishment of the mission of the City Administration,
the President of the Union shall properly and publicly
disavow such strike or work stoppage and order the employees
to return to work and attempt to Dbring about prompt

resumption of normal operations. An authorized Union



Representative shall notify the City within twenty-four (24)
hours after the commencement of such strike, what measures

it has taken to comply with the provisions of this Article.

Section 3. The provisions of this article supersede
any reference to the right to strike found in the
International Constitution and bylaws of the Service

Employees International Union.

ARTICLE 5: NON-DISCRIMINATION

The Employer and Union agree that the basic intent of
this Agreement is to provide a fair day's work in return for
a fair day's pay and to provide conditions of employment
suitable to maintain a competent workforce. The Employer and
the Union agree that all provisions of this agreement shall
be applied to all employees covered by it and the Employer
and the Union affirm their Jjoint opposition to any
discriminatory practices in connection with employment,
promotion, or training, remembering that the public interest
requires the full wutilization of employees' skill and
ability without regard to race, <color, creed, national

origin, sex, age, handicapped or veteran status.



ARTICLE 6: UNION STEWARDS

Section 1. The Union, as representative of the employees in
the bargaining unit covered by this Agreement, shall have the
right to present its views to management on matters of concern
either orally or in writing.

Section 2. The City agrees to recognize the officers, chief
steward, and stewards designated by the Union as agents of the
Union. The Union shall furnish written notice to the City
Manager's office of such Union office or stewardship prior to
it becoming effective. The City recognizes the right of the
Union to designate one (1) Chief Steward and five (5)
Assistant Stewards from among the regular full—-time wunit
employees. The Union will give priority to designating a
steward from each department within the bargaining unit, to

the extent feasible.

Section 3 Officials for the Union, as designated hereinabove,
may, with proper authorization, which will not be wunduly
withheld, be admitted on City ©property. Officials as
designated above shall be able to talk with employees before
or after regular working hours or during lunch of said
employees on the City's property in areas mutually agreed on
by the Union and the Employer.

Section 4. Stewards shall Dbe allowed reasonable time—off
without loss of pay during their regular shift hours to

investigate grievances; however, each will first obtain oral



permission from his immediate supervisor or in his absence,
the next level of supervision. Permission will not be unduly
withheld by the supervisor.

Section 5. The Union, its members, agents, representatives, or
any person acting on its behalf are hereby prohibited from (1)
distributing literature in work areas where public employees
work, (2) soliciting or advocating support of an employee
organization's activities during working time. Any employee
shown to have violated any provision of this section shall be
discharged by the City not withstanding further provisions of
the laws and not withstanding provisions of any collective

bargaining agreement.

Section 6. UNION TIME POOL

Effective upon ratification by the parties, a member of the
bargaining unit shall voluntarily transfer one hour for annual
leave time per fiscal year into a Union Time Pool so that City
Union representatives may remain in a paid status while on
approved union leave. One (1) hour will be deducted from the
said volunteer member’s accrued annual or PTO (PAID TIME OFF)
leave in the second pay period of October based upon written
authorization by the employee. All authorization forms must be
submitted collectively by the Union to the City in the first
week of October. Leave shall be granted in order to attend
union conferences, training sessions, or other related union

business. The department director may approve leave time in



advance. Pool time shall not be unduly withheld. All requests
for the use of the Union time pool shall be submitted through
and include authorization from the Union president if the
absence is to be covered by payments from the Union time pool.

Charges against the Union Time Pool shall be documented
by the use of a Union Time Pool authorization form to be
completed for each request. At a minimum, the form will
identify the name of the user, the number of hours requested,
employee's current hourly rate, the purpose of the request,
and the signatures of the employee, department director or
designee and the Union President. A record of all time donated
and drawn against the Union Time Pool shall be kept by the
department director or designee and Union President and a
detailed summary will be submitted on October 1 and April 1 or
each fiscal year to the Human Resources Department.

Section 7. Consistent with the accomplishment of the
City's Mission, an officer or member of the SEIU may be
granted extended periods of leave to engage in legitimate
activities of SEIU. Such leave shall be arranged through and
approved by the Union President and department director. The
City agrees to pay an employee from the number of hours in the
time pool at the employee's current daily rate for all time

lost upon receipt of Union time pool authorization form.

10



Section 1. Employees covered by this Agreement may authorize
payroll deductions for the purpose of paying Union dues and/or
deducting for contributions to the Committee on Political
Education (COPE). Request for same must be on a prescribed
form. No authorization shall be allowed for payment of
initiation fees, special assessments, fines, penalties, or
delinquent dues, except for union dues and COPE.

Section 2. The Union will notify the City as to the amount of
dues. This notice must state the weekly amount in dollars and
cents for each individual member. Such notification will be
certified to the City in writing over the signature of an
authorized officer of the Union at least thirty (30) calendar
days in advance of the effective date. Changes in membership
dues will be similarly certified to the city and shall be done
at least thirty (30) calendar days in advance of the effective
date of such change.

Section 3. Dues will be deducted biweekly (each applicable pay
period) and the funds deducted shall be remitted monthly to
the treasurer of 1local SEIU within fifteen (15) days. The
Union will indemnify, defend, and hold the City harmless
against any and all claims, demands, suits, or other forms of
liability that shall arise out of, or by other reason of
action taken or not taken by the City on account of payroll
deductions of Union dues. The Union agrees that in case of
overpayment, proper adjustment, if any, will be made to the

affected employee by the Union.

11



Section 4. The following form shall be used for the Union Dues

Authorization for deduction and

deductions.

KYFIYT FPSU vemsersHip appLICATION

| want to join with my colleagues and become a member of FPSU. | request

and voluntarily accept membership in SEIU-FPSU. | believe everyone should

pay their fair share to support our union's activities and hereby request and
voluntarily authorize my employer to deduct from my earnings and transmit to
SEIU-FPSU membership dues in the amount approved by SEIU-FPSU which may
be modified from time to time. | understand that | may revoke this authorization
through written notification to FPSU. Contributions or gifts to SEIU-FPSU are

not deductible as charitable contributions for federal income tax purposes.

FIRST NAME LAST NAME
ADDRESS
ciry STATE/ZIP
PERSONAL EMAIL CELL*
/ 4
SIGNATURE DATE

authorization of COPE

EMPLOYER

JOB TITLE

EMPLOYEE ID

CAMPUS

IDEPARTMENT

REFERRED BY

COPE Contribution $

I further authorize my employer to deduct the amount above per week from
mmammmszlumummcmml
this contribution is not a condition of membership or of
mwmmmmammlmmmm“mm
and 1o refuse o o COPE without reprisal. |
MMMCME h\m-ilhn.dhpﬂﬂ:dmnchdm

mnlylmhdmdﬂmu\dﬂlmhbmmmullu or
'some other means and that FPSU cannct favor or disadvantage me because
ummdmmuwmuwmwmmm

to SEIU-FPSU COPE are not tax

Only
usmummmnmhmucm

SIGNATURE DATE

'Brmnqmmrulwuss!ummmw
may use automated calling technologies and/or text message

me on a cellular phone on 8 periodic basis. SEIU will never charge for text

message alerts. Camier message and data rates may apply to such alerts.
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ARTICLE 8: BULLETIN BOARDS

Section 1. The Union shall be provided bulletin boards or
partial use of bulletin boards for the posting of the Union
business. The Union shall have at least one bulletin board
or partial bulletin board at each location so designated by
the City in the areas where unit employees normally are
assigned to work. These bulletin boards shall be used for

posting authorized Union notices, but restricted to the

following:
a. Notices of Union recreational and social affairs;
b. Notices of Union elections and results of such

elections;

C. Notices of Union appointments and other
official Union business; and

d. Notice of Union meetings.

Copies of all notices posted on the Dbulletin boards

shall be sent to the City Manager's office.

Section 2. All other information, including any notices

containing any information other than purpose, date, time,

13



and place, may be posted on such designated areas only upon

the approval of the City Manager's office.

All costs incident to preparing and posting of Union
materials will Dbe Dborne Dby the Union. The Union is
responsible for posting and removing approved material on
its bulletin boards and for maintaining such bulletin boards

in an orderly condition.

ARTICLE 9: GRIEVANCE PROCEDURE

Section 1. It shall be the policy of the City of Riviera
Beach, Florida, to provide a procedure for the presentation
and resolution of grievances or misunderstandings which may
arise from the application or interpretation of this
Agreement between employees and their supervisor, and to
assure employees that their problems and complaints will be

considered fairly, honestly, and without reprisal.

Section 2. The primary purpose of the grievance procedure is
to determine what is right rather than who is right. Free
discussion between employees and supervisors will lead to a
better understanding by both parties of the practices,
policies, and procedures which affect employment. It will

also serve to identify and help eliminate conditions which

14



may or conceivably have caused misunderstanding and
grievances. The purpose 1is defeated if a spirit of conflict
enters into the consideration of a grievance. Supervisors
and employees alike must realize and recognize the true
purpose of a grievance procedure, if such procedure is to

have value in promoting the wellbeing of the City Service.

Section 3. A grievance is defined as a complaint arising out
of an alleged violation concerning the application,
interpretation, or compliance with the provisions of this

Agreement.

Section 4. No employee or group of employees may refuse to
follow directions pending the outcome of a grievance.
Employees in the bargaining unit will follow all written and
verbal directions, even if such directives are allegedly in
conflict with the provisions of this Agreement. Compliance
with such directives will not 1n any way prejudice the
employee’s right to file a grievance within the time limits
contained herein, nor shall compliance affect the ultimate
resolution of the grievance. For the purposes of this
article, the term “business days” shall mean employee’s
workday Monday through Friday, exclusive of Saturday,
Sunday, and holidays recognized by this agreement. Moreover,

the filing of a grievance shall in no way interfere with the

15



right of the City to proceed to carry out its management
responsibilities, subject to the final resolution of the

grievance.

Section 5. Grievance discussions in the various steps will
be conducted during regular business hours. The employee and
the steward may request time to appeal a grievance to a
higher step. The grievant and stewards shall suffer no loss
of pay or benefits 1in processing grievances through the
various steps. Their immediate supervisor will grant the
opportunity so long as it does not interfere with work

operations.

Section 6. Grievance time limits shall Dbe strictly
observed; however, they may be extended for good and
sufficient reason by mutual agreementof the Union and
management. The date of disposition shall be the dates in
which the immediate supervisor or other management official
delivers the disposition to the Union or grievant, whichever
is appropriate, or the date of postmark in thoseinstances
where delivery is by U.S. Mail. A1l grievance statements
of appeal and answers after step 1 must be in writing.
Grievances not appealed to the next higher step within
the prescribed time limits will be considered settled on the

basis of the last answer by management. Failure of theCity

16



or 1its representatives to observe time limitsfor any step
of the grievance procedure shall entitle the Union or
grievant, whichever is appropriate to proceed to the next
step in the grievance procedure. An employee will not
be allowed to proceedto arbitration without the Union
unless the Union refuses to represent the grievant
solely due to the grievant's lack of membership in the
Union. The Union must notify the grievant and City of its

refusal for this reason.

Section 7. The commencing of a legal proceeding against the
City in a court or equity or before the Public Employees
Relations Commission, or any other administrative agency, by
an employee or the Union, for misapplication or
misinterpretation of the terms of this agreement, is deemed
an election of remedy and shall be deemed a waiver by said
employee or the Union of its/their right to resort to the
grievance and arbitration procedure contained in this

Agreement.

Section 8. WITHDRAWAL OF GRIEVANCE

A grievance may be withdrawn by the aggrieved employee at
any time and at any step of this procedure and may not be

resubmitted at a later date.

17



Step 1. Within ten (10) business days of the incident,
an employee or the Union during regular business hours may
initiate a written grievance with the employee's supervisor
involved in the grievance and verbally discussthe
grievance with the employee’s supervisor. Either party may
have the Union Steward present if they desire. The
discussion will include the substances of the

grievance, a description of the action requested,
the basis for the request, and the specific provision or
provisions of this agreement which have been violated. Any
grievance not conforming to theprovisions of this
paragraph shall be denied and not eligible to advance
through the steps of the grievance procedure, including
arbitration. Within ten (10) business days, the Supervisor
will provide written notification to the employee of the
supervisor’s decision.

Step 2. If the grievance is not resolved in Step 1
within ten (10) business days, the employee or Union,
whichever is appropriate, may appeal to Step 2 by submitting
his complaint or grievance in writing to the department

Director on a form mutually agreed to by the parties. The

18



department Director will investigate the alleged grievance
and if necessary, will conduct a meeting with the aggrieved
employee, the Union Steward, and the initial supervisor
involved. Within ten (10) business days of the Department
Director's receipt of the written grievance, the department
director will give an answer in writing. Information
regarding resolved grievances during Step 1 or Step 2 will
be forwarded to the Director of Human Resources for filing.
Step 3. If the grievance 1is not resolved at the
department director’s level, the Union may appeal within ten
(10) business days, and in writing to the Director of Human
Resources. Within twenty (20) business days of receipt of
said written grievance appeal, the Director of Human
Resources will answer in writing the grievance and return a

copy of the findings to the employee and the Union.

Step 4. If the grievance is not resolved at the
Department of Human Resources level, the Union may appeal
within ten (10) business days, andin writing to the City
Manager's office. Within ten (10) business days of
receipt ofsaid written grievance appeal, the City Manager
has the discretion to meet with the grievant, the Union
steward, International or State representatives, and
departmental management to discuss and seek a solution to
the grievance. The City Manager within twenty (20) business

days of first receipt of grievance will answer in writing

19



the grievance and return a copy of the findings to the

employee and the Union.

Step 5.In the event that a grievance or dispute
relating to the meaning of an application or interpretation
or compliance with the provisions of this Agreement is not
settled under the foregoing steps of the grievance
procedure, such dispute may be referred by either party to
an impartial Arbitrator tobe appointed by mutual agreement
of the parties. However, if the City Manager does not agree

that the matter i1s arbitrable, notification shall be
sent to the Union of such, within ten (10) business days of
receipt of the Union's request to proceed to arbitration.
The parties agree that in such an instance, the arbitrator
selected to hear the grievance will first consider the
question of arbitrability of the grievance.

If there 1is no objection by either party to the
arbitrability of the grievance, and the above-mentioned
procedure has Dbeen fully complied with or results in a
determination that the grievance is arbitrable, the parties
shall proceed immediately (the same day as the arbitrability
hearing and before the same arbitrator) to arbitrate the
grievance.

In case the City and the Union are unable to agree upon

the impartial Arbitrator within fifteen (15) business days

20



after the conclusion of Step 4, then on application
of either party, petition may be made to the

Federal Mediation and Conciliation Service in
Washington, DC, to supply the parties a panel of
arbitrators.

The parties will select an arbitrator from the panel by
alternately striking names from the panel. The remaining
arbitrator shall Dbe designated to hear the unsettled

grievance.

Any impartial arbitrator designated hereunder, to whom
any grievance or dispute shall be submitted shall have the
jurisdiction and the authority to apply and interpret the
provisions of this Agreement insofar as may be necessary to
the determination of such grievance. The arbitrator shall not
have jurisdiction orauthority to alter or change in any way
the provisions of this agreement. The decision of the
arbitrator on any matter within the arbitrator’s
jurisdiction shall be final and binding on the Union, the
City, and the employees covered by the agreement. The
expenses and fees of the arbitrator shall be paid by both

parties equally.

Section 10. All eligible employees shall have the right of
appeal, either through the negotiated grievance procedure

contained herein, or the City Civil Service Appeals
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procedure, but not both, provided the matter is grievable
under this contract. Further, an employee that desires to
file a grievance must indicate in writing his preference as

to appeals procedures.

ARTICIE 10: REPRESENTATION OF THE UNION

The membership of the Union shall be represented by the
President of the Union or by a person or persons designated
in writing to the City Manager by the president of the
Union. The identification of representatives shall be made
each year prior to April 1st. The president of the Union, or
the person or persons designated by the said president,
shall have full authority to conclude a collective
bargaining agreement on behalf of the Union subject to the
majority vote of those employees voting on the question of
ratification. It is understood that the Union representative
or representatives are the official spokesperson of the
Union for the purpose of negotiating with the City. Such
negotiations entered into with persons other than those as
defined herein, regardless of their position or association
with the Union, shall be deemed unauthorized and shall have
no right or authority in committing or in any way obligating
the Union. It shall be the responsibility of the Union to

notify the City Manager in writing of any changes in the

22



designations of the president of the Union or of any

certified representative of the Union.

ARTICLE 11: BASIC WORK WEEK AND OVERTIME

Section 1. The basic workweek shall consist of forty (40)
hours unless otherwise specified. Departmental management will
establish the basic workweek and hours of work best suited to
meet the needs of the department and to provide superior
service to the community. Nothing in this agreement shall be
construed as a guaranteed or limitation of the number of hours
to be worked per week.

Communications operators may work an eight (8) hour or twelve
(12) hour work shift or any other assigned hourly shift as
determined by the department. Whether assigned an eight (8)
hour or twelve—hour shift to work, Communications Operators

will bid assigned shifts by classification seniority.

When Communications Operators are assigned a twelve (12) hour
work shift, Management shall determine a choice of shift time
which shall be determined by a majority vote of the
Communications Operators. Prior to the implementation of the
twelve (12) hour work shift, the department will provide a
30-days’ notice to the Union and employees.

Whether the employee works an eight (8) hour or twelve (12)

hour work shift, a volunteer standby list will be established
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by pay cycle where employees may volunteer to be on standby
one or more of their days off. In a two (2) week pay cycle,
the twelve (12) hour shift work will consist of three (3) days
of 36 hours for the first week and four (4) days or 48 hours
in the second week. Employees who are on standby will receive

compensation according to Section 7 or this Article.

Shift bidding shall occur twice a year in January and July.

Employees shall bid shifts by classification seniority.

Emergency replacement including but not limited to, declared
emergency and or civil disorder shall be processed in the
following order:

A, Contract part—time employees

B. Draft personnel Dbased on an 1inverse seniority system
starting with the person with the most time off. In this
connection, the drafter employee will receive two hours
call—out in addition to all hours worked.

Communications operators will receive a one (1) hour 1lunch
period and two (2) 15-minute breaks while working the twelve
(12) hour work shift. The City will provide the Union and
employees with a 30 days' notice prior to changing work
schedules.

Section 2. All authorized and approved work performed in
excess of forty (40) hours in any one work week shall be

considered as overtime and shall be paid at the overtime rate
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of one and one—half times the employee's straight time rate of
pay.

Sectio 3. Supervision will provide notification to first
shift employees of overtime to be worked on a daily basis no
later than the noon hour of the day the overtime 1is to be
scheduled. Those employees who work the second shift and third
shift and are required to work overtime will, where possible,
be provided notice of the overtime at least four (4) hours
prior to the end of their shift. Notification of weekend
overtime to be worked shall be made the previous Thursday.
Exception of this rule shall be for emergency services beyond
the control of the City. In the selection of an employee to be
assigned overtime, the needs of the City shall be the most
important consideration. Supervision shall make every
reasonable effort to distribute such assignments to provide
the opportunity for overtime to those full—-time employees
within a division or department (only in those departments
which have no division) who are qualified for the assignment
and who are in the classification needed to perform the overt
irne assignment. Full time qualified employees who are in the
classification needed to perform the overtime assignment will
be the first assigned to such overtime. In the event, the
nead for overtime assignment exceeds the number of qualified
employees 1in the required <classification, supervision may

assign other full—-time employee (s) to do the overtime work.
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Section 4. Where a department has a seven (7) day continuous
operation, employees will have two (2) consecutive days off,
where possible, after completing their regularly scheduled

five (5) day work week.

Management may determine a choice of workweek and shift time
(e.g., a four—day 10—hour workweek) which is implemented after
consultation with affected employees and the Union.

Irrespective of the foregoing, the employees in the
classification of Water Plant Operator, shall have a ten (10)
hour, four (4) day work week. Operators will have three (3)
shifts. First shift will begin morning hours, second shift
will begin afternoon hours, third shift will begin evening
hours Employees will bid their shifts by classification
seniority and rotate shifts once a vyear also bidding by
classification seniority; however, Communications Operators
will bid their shifts by classification seniority twice a year

as provided in Section 1.

Employees in the classifications of water plant operator and
security guards who work the third shift, shall receive a five
percent differential pay. Employees in the classification of
Communications Operators, who work the second shift, shall
receive a five percent (5%) differential pay.

Section 5. For the purpose of overtime computation, holidays,

PTO (PAID TIME OFF, vacations and the time spent by employees
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attending required (for the purpose of upward mobility)
continuing education course/training required to maintain or
secure required license/certification necessary to perform
their duties, shall be considered as time worked.
Compassionate leave, Jjury duty, annual military leave, and
other absences from duty on active pay status shall not be
considered as time worked for purposes of overtime

computation.

Section 6. Employees shall be required to work overtime as
directed unless excused by their supervisor. In the event any
employee in the unit is required to work approved overtime,
employees will not be required to use PTO (PAID TIME OFF)
leave nor be placed in a "leave without pay" status during the
basic work week in order to compensate or offset the overtime
hours worked or to be worked.

Section 7. Stand-by time in order to provide coverage for
services during off—duty hours, it may be necessary to assign
and schedule certain employees to stand-by duty. A stand-by
duty assignment is made by a department director who requires
an employee, on his off—duty time, which may include nights,
weekends, or holidays to be available for work due to an
urgent situation. Employees assigned to stand—by duty by their
department director are guaranteed stand-by pay of two (2)
hours pay at their regular straight time rate for each eight

(8) hour increment of stand—-by time assigned and scheduled.
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Employees while on stand-by duty when called to work, will in
addition to the stand-by pay of two (2) hours for each eight
(8) hours assigned, be paid for the actual time worked with a
minimum guarantee of one (1) hour's pay for each call to work.
For pay purposes, actual time worked starts at the time of
notice and ends when the employee returns home. Stand-by pay
shall be paid at the regular rate and not considered in
computing overtime unless the total hours worked in a work
week exceeds forty (40) hours.

Section 8. Fmployees shall not be assigned to stand—-by duty if

excused 1in advance Dby management. The department will seek
volunteers, whenever possible, consistent with equitable
distribution of stand—by time within work area,
classification, and shift, and consistent with skill and
ability. In the event volunteers are not available, the
qualified employee(s) with the least amount of stand—by time
shall be required to take the assignment in order to maintain

effective, proper, and superior service to the community.

ARTICLE 12: PARENTAL LEAVE
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It shall be incumbent on the employee or the designate to
notify the Human Resources Director immediately, and in
writing, of said date of actual birth before Parental Leave
will be authorized. An employee utilizing Family Medical Leave
Policy HR—97-02 benefits shall run concurrently with the
benefits provided in this Section. The current Family Medical
Leave Act and Procedure Manual dated 0922-97 shall Dbe
maintained for the duration of this Agreement as it relates to

parental leave.

ARTICLE 13: COMPASSIONATE LEAVE

In the event of the death of the mother, father,
brother, sister, spouse, son, daughter, grandparent,
mother-in-law, father-in-law, sister-in-law, Dbrother-in-law,
direct sibling of employee or spouse, Sstep-parent,
step-brother, step-sister, step-child maternal or paternal
aunt or maternal or uncle or grandchild of a fulltime regular
employee or probationary employee, such employee shall Dbe
entitled to paid compassionate leave not to exceed three (3)
working days for any one death. Proof of
relationship to the employee must be submitted in the form of

an obituary or funeral notice/program.
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Five (5) days shall be granted if the employee 1is 1in
attendance at the funeral and such funeral is held out of the

State of Florida.

The City Manager may grant additional leave under this
section, except that such additional 1leave shall not be
debited

against the employee's annual/PTO (PAID TIME OFF) leave.

ARTICLE 14: MILITARY LEAVE

Full-time employees in the City service who are
members of military service units and who must attend annual
training sessions are entitled to leave of absence with full
pay. The City of Riviera Beach, pursuant to Florida Statutes,
Section 115.07, Officers and Employees’ Leave of Absence,
grants up to two hundred and forty (240) hours leave with pay
each vyear in order that such employees may fulfill their

military obligation.

Full-time employees 1in the City service who are
called to perform military service shall, be granted leave of
absence without pay for such service in accordance with the
provisions of Florida Statutes, Section 115.09, Leave to
Public Officials for Military Service; Section 115.12, Rights

During Leave; Section 115.13, Resumption of Official Duties,
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and Section 115.14, Employees and the City’s Military Leave
Policy.

ARTICLE 15: LEAVE WITHOUT PAY

Section 1. Employees may request, in writing, a leave of
absence without pay for up to ninety (90) days. Such requests
must be approved by both the department director and the City

Manager.

In case of leave of absence for illness, the maximum period
shall be twelve (12) months during which period group 1life,
dental and hospitalization may be continued provided premium
payments are kept current.

Section 2. The decision to grant leave without pay (Leave of
Absence) is a matter of administrative discretion. The
department director will weigh each request and determine each
case on 1its own merits. The reason for approval or denial
shall be given in writing. An employee granted a leave of
absence will not accrue sick or vacation or PTO (PAID TIME

OFF) or other leave during the leave of absence.

Section 3. An employee granted a leave of absence must keep
the department informed, every month of the current activity
(school, medical, military, etc.). In addition, the employee
must keep the department advised of their current address at

all times.
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Section 4. An employee granted a leave of absence and who
wishes to return before the leave period has expired, shall be
required to give the department director at least two (2)
weeks’ notice. Upon receipt of such written notice, the

employee must be permitted to return to work.

Section 5. An employee granted leave of absence shall, upon
the termination and/or expiration of the leave, return to the
job classification and rate of pay held at the time of going
on leave. Failure to return to work on the scheduled date
shall result in termination unless an extension of the leave

is approved prior to the return date by the City Manager.

Section 6. Group life and hospitalization insurance coverage
may be continued for a maximum period of ninety (90) days
while on authorized leave of absence, provided premium
payments are kept current by the employee.

ARTICLE 16: JURY DUTY

Leave with pay shall be authorized for full-time
employees in the classified service who may be required to
perform jury duty. Employees who perform jury duty and are
released Dby the Court during the first half of their
regularly scheduled workday are expected to report to work
when excused or released by the Court.

If an employee is called for Jjury duty, the employee
shall promptly notify the immediate Supervisor within five
(5) days of receipt of the notice of Jjury duty or within

five (5) days of appearance pursuant to the notice of jury
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duty.

The employee must provide the department director or
immediate supervisor with proof of Jjury duty Dbefore

compensation is approved.

The parties acknowledge that the performance of Jury
duty may affect an employee who 1is required to return to
work. Depending on the assigned shift, factors such as sleep
deprivation may affect the employee’s performance.
Management, upon a request by an employee, may release the

employee from duty after the employee has reported to work.

ARTICLE 17: SENIORITY, PROBATION, AND REDUCTION-IN-FORCE

Section 1: City Seniority is understood to mean an employee’s
most recent date of re-employment. Seniority will continue to
accrue during all types of leave except Leave Without Pay for
more than thirty (30) calendar days which shall cause this
date to be adjusted for an equivalent amount of time. Leave
without pay for periods of less than thirty (30) days shall

not cause the City seniority date to be adjusted.

City Seniority shall be used for the purpose of computing

vacations, service awards, and other matters based on length

of service.
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Section 2. Classification seniority shall be understood to
mean length of time in the classification. After successful
completion of the probation period, length of time in
classification reverts to the date of entry, transfer, or
promotion to the ©present <classification. Seniority will
continue to accrue during all types of leave except for leave
without pay of thirty (30) calendar days or more which shall
cause this date to be adjusted for an equivalent amount of
time. Leave of absence without pay for periods of less than
thirty (30) calendar days shall not cause the classification
seniority date to be adjusted. Classification seniority shall
be used in conjunction with job classification for the purpose

of lay-off and consideration for promotion.

Section 3. All newly hired and promoted employees shall be
placed on probation for the first one hundred eighty (180)
days 1in the <classification. All employees on initial
probationary status (new employees) shall be eligible for
membership in the Union but shall not be entitled to the
benefits outlined in this Agreement with the exception of
holiday pay and insurance coverage when eligible. However,
newly hired probationary employees shall accumulate one (1)
day PTO (PAID TIME OFF) leave each month during the
probationary period. Initial probationary employees will not
be eligible to utilize accumulated PTO (PAID TIME OFF) leave

during their probationary period. At the conclusion of their
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probationary period, employees will be eligible to wuse
accumulated PTO (PAID TIME OFF) leave.
Section 4. Employees shall lose their seniority as a result of

the following:

a. Voluntary termination;

b. Retirement;

c. Termination for just cause;

d. Lay-off exceeding one (1) year;

e. Failure to report to the department head intention of

returning to work within five (5) days of the return receipt
verification in cases of recall; or
f. Failure to return from Military Leave within the time
limits prescribed by law.
Section 5. In the event of a layoff, the City of Riviera Beach
will notify the employees and the Union, whenever possible,
ten (10) days prior to the effective date of the layoff. A
copy of the layoff notice along with the up-to-date
classification seniority list will be sent to the Union.
a. Classification seniority shall apply in layoffs and
promotions within the classifications on a City-wide basis. If
an employee 1is displaced due to <classification seniority
during a layoff, an employee may exercise their City seniority
to secure a Jjob for which they are qualified within the
bargaining unit of the SEIU Union on a City-wide basis.

When an employee moves into a classification

that they never held through a reduction-in-force, the
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employee becomes the junior employee in the new
classification.

When an employee moves 1into a previously held
classification through a reduction-in-force, the employee
reverts to classification seniority.

An employee who is displaced through a
reduction-in-force, who moves into a lower paid position with
the City, shall suffer no loss of pay, but shall have their
pay red circled and shall receive no 1increases (except
across-the-board cost of 1living or general wage 1increases)
until such time as increases to the lower pay scale causes the
employee to receive a wage increase.

b. Under this Agreement, when reduction-in-force 1is
necessary, probationary employees in the affected job
classification will be laid off first and shall be recalled
only after all regular employees 1in the affected Jjob
classification have been recalled. Probationary employees
within a classification will be first laid off and regular
employees in that classification who may be subject to layoff
may displace a probationary employee in any other
classification, provided the senior employee 1s capable of
performing the work of the probationary employee who the

employee is replacing.

b. In the case of a reduction-in-force in a department, a

higher classification employee with higher classification
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senior may, as the employee’s own option and if qualified,
replace an employee with less classification seniority in a
lower classification at the lower classification salary
schedule.

Section 6. Recall employees in layoff status will retain
recall rights for one (1) year and shall have preference to
work over applicants on eligible lists. Recall will be made by
certified mail to the last address and email address in the
employee’s records; however, the City has, and assumes, no
liability for the email transmission. Within five (5)
workdays of the certified receipt date, recalled employees
must signify their intention of returning to work to the
Department of Human Resources.

a. Recall will be offered to laid-off employees provided
they are physically qualified to perform the duties of the
job. A laid-off employee, when offered recall, who 1is
temporarily unable to accept due to medical reasons, may

request a leave of absence not to exceed thirty (30) days.

b. When employees are recalled from layoff because of an
increase in order, the employee with the greater
classification seniority shall Dbe recalled 1in the reverse
order they were laid off.

Section 7. Provisions for applying for promotion to open
positions: Notice of a vacancy in an existing position or in a

newly created position shall be posted at places accessible to
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employees City-wide for a period of (5) days. Such notice
will set forth the title of the position to be filled, hours
of work, and rate of pay. Both the City and the Union
recognize and encourage the promotion of the City employees to
existing vacancies.
a. Applicants from the City desiring to fill
such a wvacancy shall apply in writing to the
Department of Human Resources. If the
position requires a Civil Service
Examination, the applicant will take the
examination at the prescribed time and place.
The position will then be filled as
prescribed in Sections 2-83 through 2-85 of
the City Code of Ordinance. If the position
does not require a Civil Service Examination,
the position will be filled on the basis of

ability, fitness, and seniority.

b. In the event a wvacancy occurs in a
department where an employee once held the
vacant position, but due to a
reduction-in-force, was obligated to take a
job in the department at a lower
classification, the employee will be given

first consideration for the wvacancy within
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the first six (6) months following the
reduction-in-force.

ARTICIE 18: HOLIDAYS

Section 1. The following holidays shall be observed:

New Year’s Day, January 1°°

Dr. Martin Luther King, Jr.’ Day
Washington’s Birthday

Good Friday

Memorial Day

Juneteenth, June 19t

Independence Day, July 4%

Labor Day, First Monday in September
Veterans’ Day

Thanksgiving Day, Fourth Thursday in November
Friday following Thanksgiving Day

Christmas Day, December 25

With the understanding and agreement that during the life of

this contract that there will be a maximum of twelve (12)

holidays.

Section 2. Employees covered by this Agreement shall receive

eight (8) hours off with pay for each of the holidays earned.
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Section 3. Employees on annual military leave, Jjury duty,
compassionate leave, PTO (PAID TIME OFF) and other absences
observed must use the holiday on the same day that it 1is
earned.

Section 4. Employees who are scheduled and required by their
supervisor to work on the day observed as a holiday must work
that day to be eligible to receive holiday pay. Section 3 of
this Article will not apply to employees scheduled and

required to work on the day observed as the holiday.

Section 5. The holidays established in the Personnel Rules and
Regulations of the City of Riviera Beach as conforming to the
most equitable plan for all classified employees will apply.
Legal holidays shall also include such days as designed by the

City Council.

Section 6. The City Manager will determine which department or

operations will be closed in observance of the holiday.

Section 7. Employees assigned and scheduled to work on the
holidays observed as specified by the Manager in Section 1,
and who, 1in fact, do work, shall receive eight (8) hours
holiday pay plus time and one-half their regular rate of pay

for all hours worked.
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Section 8. To receive holiday pay, the employee must work the
scheduled day before and the scheduled day after the holiday,
unless excused by the department head for such reasons as jury

duty, PTO (PAID TIME OFF), or compassionate leave.

Section 9. Employees whose regularly scheduled day off occurs
on the day or days when the City observes a holiday will be
given either the employee’s last scheduled workday preceding
the holiday or the next scheduled workday following the
holiday(s) as the employee’s day off in observance of the
holiday(s). The Supervisor shall advise the employee at least
a week in advance of the holiday(s) whether the employee will
observe the holiday on employee’s last scheduled workday prior
to the holiday observance or the next scheduled workday after
the holiday observance. If the employee is called into work
on the day designated as the employee’s holiday observance,
the employee shall be compensated by payment of a regular
day’s pay at straight time for holiday pay plus time and
one-half their regular rate of pay for all hours worked.
Section 10:

Holidays and one Good Cause Day for vyears 1 and 2 of the
contract will be paid according to shift deployment. In Year 3
of the contract, Good Cause Day will no longer exist. Good

Cause Day must be taken in four (4) hour segments.
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Good Cause Day shall not be charge against sick and vacation
time that make up an employees sick and vacation account

(bank) . (See Article 19, Section 4.)

ARTICLE 19: PAID TIME OFF (PTO)

Section 1._ACCUMULATION OF PTO

All sick and vacation accruals shall cease the Saturday before
the first full pay period after ratification. Thereafter all
employees shall earn PTO (PAID TIME OFF) during active pay
status on the following basis below. Employees shall not
receive or use sick and vacation leave benefits, except as

provided for in Article 19, Section 4.

Years of Service Number of Days|Total Hours Hours
Per Year Accumulate
Per week
Accumulated
per year
0 - 1 Year 16 128 2.4615
1 - 2 Years 17 136 2.6154
3 - 4 Years 18 144 2.7692
5 - 6 Years 22 176 3.3846
7 - 8 Years 23 184 3.5385
9 - 10 Years 24 192 3.6924
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11 - 15 Years 25 200 3.8462

16 - 20 Years 26 208 4.0000

20+ Years 27 216 4.1538

a) This provision shall be interpreted to mean that the
employee receives the number of days stipulated during the
period identified.

b) There shall be no limit to the accumulation of an
employee’s PTO (PAID TIME OFF).

c) Except for emergencies or exceptional cases, no less than
one (1) hour will be approved as determined by the employee’s
supervisor.

d) Unplanned absences of three (3) or more days must be

accompanied by a doctor's certificate.

Section 2. APPLICATION FOR PTO (PAID TIME OFF)

Application for PTO leave shall be made in advance of use.
a) PTO (PAID TIME OFF) requests of three (3) days/shifts or
less must Dbe requested and approved or denied within
forty-eight (48) hours (i.e., two working days) of the initial
request.
b) PTO (PAID TIME OFF) requests for four (4) days/shifts or

more must be requested within seventy-two (72) hours (i.e.,
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three working days) of the time of the request.
c) In emergency cases, departmental management may waive
this requirement. Maintenance of superior service and
adherence to schedules are commitments which may compel
department management to restrict the scheduling of wvacation
during certain periods of the year.
d) When a written request for PTO (PAID TIME OFF) 1is
denied, the employee will be notified in writing.
Section 3: DONATION OF LEAVE TIME
A Donation of Leave Time Policy will be established to allow
an employee to donate accrued/available PTO (PAID TIME OFF) to
another employee, when;
a) That employee suffers an injury, or illness and does
not have sufficient PTO (PAID TIME OFF, personal holiday
days available, or accrued sick or wvacation leave 1in
his/her bank to cover the period of time the employee must
be off work due to an accident, injury, or illness.
b) Any donation of time is voluntary.
c) An employee donating time must leave seven (7) days
in his/her account.
d) An employee who agrees to donate days based upon this
policy will not be prohibited from donating any days in
excess o0f the actual days needed by the employee on
approved leave.

e) Unused days not used by the requesting employee shall
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revert to the donating employee or if the donating
employee has terminated employment with the City, said
days shall be forfeited by both the donating employee and

donor employee.

Section 4. TRANSITION

a. All sick and vacation accruals shall cease the Saturday
before the first full pay period after ratification.
Employees, with time on the books, may elect to retain accrual
balances as previously accrued or convert accrued vacation
time to PTO (PAID TIME OFF) on an hour for hour basis and
convert accrued sick time on an hour to a half hour basis.

b. Application for wvacation leave in the employee’s account
(bank) shall be made in advance of use. Vacation request of
three (3) days/shifts or less must be requested seventy-two
(48) hours (i.e., two business days) of the initial request.
c. Application for vacation request for four (4)
days/shifts or more must be requested within seventy-two (72)
(i.e., three business days) of the initial request.

d. An employee who becomes hospitalized while on wvacation
from time in his/her account (bank) may use sick time in
his/her account (bank) for such periods of illness providing a
doctor's certificate is presented to the employee's Department

Director or upon his return to work.
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e. Payment of vacation time in an employee’s account (bank)
in lieu of actually taking wvacation will not be permitted
except in these special cases:

1. Employees entering military service; and

2. Separation from City employment.
f. Upon separation from City employment, a regular employee
shall be entitled to compensation for any earned but unused
vacation in his/her account (bank) on the effective date of
termination.
g. If the workload permits, employees may request
application of unused vacation in his/her account (bank) for
any nationally recognized religious holiday associated with
the religious faith of the employee which occurs on a normal
workday.
h. In emergency cases, departmental management may waive
these account (bank) requirements. Maintenance of superior
service and adherence to schedules are commitments which may
compel department management to restrict the scheduling of
vacation during certain periods of the year. When a written
request for vacation is denied, the employee will be notified
in writing. Vacation leave may be granted to any employee with
permanent status.
i. An employee with sick and vacation accruals in his/her
account (bank) may elect in year 1 of the contract to receive
a buy back payment of up to 80 hours from his/her account

(bank); in year 2 of the contract 40 hours from his/her sick
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and wvacation accrual account (bank); and in year 3 of the
contract zero hours from his/her and vacation accrual account
(bank) .

J. Sick and wvacation buy back from an employee’s account
(bank) shall cease at the end of the contract term.

k. An employee must make the election in October of the
current fiscal year and payment will be made by December 31st
of the election year. Payment will Dbe at the employee’s
current rate of pay, as of the date paid and will not be
affected by any subsequently adopted retroactive pay
increases. Any unused sick and vacation accruals shall remain
in the employee’s account (bank). Employees must be on payroll
at the time buy back is paid to all employees.

1. A regular full-time employee shall be paid fifty percent
(50%) of any unused sick leave days in his/her account (bank),
up to one hundred twenty (120) days, upon termination of
employment, for other than discharge for Jjust cause. A regular
full-time employee with fifteen (15) years or more service
shall be paid one hundred percent (100%) of any unused sick
leave days 1in his/her account (bank), up to one hundred twenty
(120) days, upon termination of employment, for other than
discharge for just cause. Such sick leave payment shall be at
the employee's current regular rate of pay, at the time of

termination.
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ARTICLE 20: PRODUCTIVITY AND JOB TRAINING PROGRAM

Section 1. This article is intended to provide financial
assistance to bargaining unit employees of the City for
educational or academic course work they take to improve their
performance in current positions, or which will prepare them
for promotion to relate higher level City responsibilities, or
that leads to obtaining an Associate Degree or Bachelor Degree
in Public Administration or Business Administration or “other
degrees” as approved by the City Manager. For the purposes
of this article, bargaining unit employees are City employees
who are not probationary, and have completed at least twelve
(12) months of continuous employment with the City at the time

of Tuition.

Section 2. If the Human Resources Department determines that a
member academic performance 1is not 1likely to lead to the
completion of the degree requirement, the City will cease the
education incentive. The approval/denial of any course of
study or payroll deduction for advanced funds, shall not be a

grievable matter by the employee or the Union.

Section 3. The Tuition Reimbursement Program is not intended

to provide assistance for staff development training or

continuing professional education.
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Section 4. Bargaining unit employees who have enrolled in and
completed educational or academic courses (including online
courses), on or after October 1, 2020, at a community college,
college or university, accredited by the Southern Association
of Colleges and Schools, the Accrediting Council for
Independent Colleges and Schools, or an accrediting agency or
association that 1s recognized Dby the database created and

maintained by the United States Department of Education.

Section 5 A bargaining unit employee may receive an advance
tuition, in an amount not to exceed $2,500 per fiscal year,
for educational or academic courses (including online courses)
satisfactorily completed while attending a community college,
college or university, provided that:
1. The employee's Department Director, Human Resources
Director and the City Manager, or designee, have
approved the tuition reimbursement request.
2. Adequate funds (i.e., not less than $2,500 per
person, per fiscal year) are available in the budget for
such educational assistance reimbursement.
3. The completion of such educational courses will
generally improve the employee's skills, knowledge
and/or ability to carry out the employee's Jjob

assignments, and/or will ©prepare the employee for
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promotions to higher level responsibilities with the
City; and

4. The employee presents the required evidence/proof of
satisfactory completion of his or her educational or

academic course(s) for the semester.

Section 6. The advance tuition and tuition reimbursement will
be Dbased upon the rate that the Florida public universities
and/or state colleges would charge a student with Florida
r